


— 3alllUTa JIaHHBIX, cojaepkamuxcs B D)K, oT HenmpaBOMEpHBIX U MPOTUBOIPABHBIX
NEUCTBUM.

1.6. Benenme »3yeKTpOHHBIX (OpM yueTa O0Opa30BaTEIbHONW NEATCIBHOCTH U
pe3yabTatoB oOpazoBaTeabHON HearenbHOCTH (D2K) sBIsSieTCS COCTAaBHOW YacCThIO
paboThI IO BEJIEHUIO AJIEKTPOHHOTO JOKYMEHTO0O0POTA B IIKOJIE.

1.7. 9K siBnsiercs 4acTbio UHPOPMALIMOHHOW CUCTEMBI IIIKOJIBI.

1.8. dyHKIMOHMPOBAHUE U UCIIOJIb30BaHKE DK OCYLIECTBISAETCS B COOTBETCTBUU C
JEHCTBYIOIUM 3aKOHOAATeNbcTBOM P®, B ToM uncie denepajibHbIM 3aKOHOM OT
27.07.2006 Ne 152-@3 «O nepcoOHaNbHBIX JaHHBIX.

1.9. OTBercTBEeHHOCTH 32 (QyHKIHOHUpOBaHKWE XK U KOHTPOIb 3a MPABUIHHOCTHIO
€ro BEJICHUS BO3NIATalOTCs Ha JUPEKTOPA IIKOJIBI U pyKoBoAuTens |T-ciayxObl.

2. Haznauenue J7K

DX ucnonb3yeTcs AJig perieHus CIeIyonuX 3a1a4:

2.1. Co3nanue/BBOJ, cCUCTEMAaTHU3allUsl, UCTIOIb30BAaHUE U XPAHCHUE JIAHHBIX O XOJIE
00pa3oBaTENbHOM JEATENLHOCTH B IIIKOJE, B TOM 4YHUCIE 00 YCIEBAEMOCTH H
MOCENIAEMOCTU yYaIIuXCsl.

2.2. Odopmienue nHpopMaInK, XpaHsiencs B 6a3e TaHHbIX, B BUAC JOKyMEHTa Ha
OyMa)KHOM HOCHTETIE.

2.3. ObecrieueHre ONMEPATUBHOTO JOCTyMa POJUTENCH (3aKOHHBIX MPEJCTAaBUTEIICH )
oOydarorierocsi, 00ydJaromierocs, aJIMUHUCTPAIIMU IIKOJBl (JUPEKTOpa IIKOJIbI,
3aMeCTUTENIeH TUPEKTOpa), YUUTENEH, KITAaCCHBIX PYKOBOJAUTENCH K OTMETKaM 3a BECh
Mepro/ BEJCHHUS KypHaja 1o BCEM MpeaMeTaM B JIF000E BpeMs.

2.4. ABromaruzauus ~ CO3JaHUSl  OTYETHOM  JOKYMEHTALlMM  YUYUTEIEeW W
aIMUHUCTPAIIHH.

2.5. CoeBpemMeHHOE MH(POPMUPOBAHUE POJUTENEH (3aKOHHBIX MPEICTABUTENEH) TI0
BOIIPOCAM YCIIEBAEMOCTH, WHJMBHUIYAIbHBIX PE3YJBTATOB M TOCEMAEMOCTH UX
JETEN.

2.6. WudopmupoBaHue ydammxcss O Xojae oOpa3oBaTeIbHON JE€ATEIHHOCTH
MOCpeICTBOM JaHHBIX B D7K.

2.7. KonTpons 3a peanuzanueid 00pa3oBaTeNbHbIX MPOrpaMM, B TOM YHCIIE yUET:

— IPOBEICHHBIX 3aHATHM;

— JIOMAIIHKX 33JaHui 1 00beMa Harpy3KH Ha 00y4arOIIHUXC;

—pe3yJIbTaTOB OCBOEHUSI 00pa30BaTEIHLHOMN MPOrPaMMbl ydanuMucs (yCIieBaeMOCTh);
— TIOCEIIAeMOCTH 3aHIATHI YYaIIUMHUCS;

— IMHAMUKH YCIIEBAEMOCTH yUaITUXCS;

— peayiizaiuu o0pa3oBaTeIbHON MPOrpaMMBI.



3. IpaBuaa padorsl ¢ K

3.1. Begenune D)X 00s3aTebHO 1151 KaXA0r0 MEJarora, KIIacCHOro pyKOBOJUTENS, a
TakKe TeX paOOTHUKOB WIKOJBI, B YbM (DYHKIMOHAIbHBIE OOSI3aHHOCTU 3TO
BKJIFOUEHO.

3.2. IloanepxaHue B aKTyaJbHOM COCTOSHMM HH(pOpMALMM, XpaHslieics B 0aze
naHHbIX DK, sBIEeTCS 0053aTENbHBIM.

3.3. VYdyer peanuzauuu 0O0pa3oBaTeNIbHBIX MpPOrpaMM U OCYIIECTBICHUSA
00pa30BaTeNbHON ACSITETPHOCTH BEACTCA BCEMHU IMEJarormyecKMMu paOOTHUKAMU
IIKOJIBL.

3.4. PacnpeneneHue 3aHATHA MO OpeIMETaM M 3aKpEIUICHHE WX 33 YYUTEISIMU
OCYILIECTBIISIETCS HA OCHOBAHUHU YYEOHOTI'O IJIaHA M pacHpeesieHus Ie1aroruueckon
Harpy3KHu.

3.5. Box B DK gaT mpoBeieHHs 3aHSATUN B COOTBETCTBUU C PAaCIUCAHUEM 3aHATHUH,
TEM YPOKOB, 33JaHHBIX JIOMAITHUX 3aJIaHUN, OTMETOK O0YyJarolIuXcsi U CBEJCHUN 00
OTCYTCTBHH YYaIIUXCSA HA YPOKAX OCYIIECTBIICTCS YUUTEISIMH €KETHEBHO.

3.6. Buecenue B DX undopManum 00 OTMETKax OOydYarOUIUXCS M CBEACHUU O
MPUCYTCTBUH/OTCYTCTBUH YYaITUXCS JTOJDKHO TPOU3BOJUTHCS B JCHBL TPOBEICHUS
3aHsaTHs He no3anee 17:30.

3.7. lllkona rapaHTUpyeT yYalluMCS U UX POJUTENSAM (3aKOHHBIM IPEICTABUTEIISIM )
BO3MOKHOCTh ONEPATHBHO TMOJIy4aTh WHMOpPMAIMI0O O TEKYIIeH yCHeBaeMOCTH U
IocemaeMocTy yyamerocs uepe3 JK.

3.8. Ilpu Begenun DX kaxapiM TegaroroM (y4uTesiem) AOJDKHO COONIOIATHCS
eIMHOOOpa3ue 3alOJIHEHUsI JKYpHAJIOB B YacTH TEM TMPOBEACHHBIX YpPOKOB (B
COOTBETCTBUHM ¢ pabodueld MporpaMMoOil MO TPEIMETY), BBICTABICHHBIX OTMETOK,
MPOITYCKOB YPOKOB M 3alIUCEN O JOMAIIIHEM 3aaHHH.

3.9. Tlonb3oBatensam DK 3ampeniaercs nepenaBaTb CBOM MEPCOHATBHBIE PEKBU3UTHI
nocryna k XK apyrum nunam.

3.10. CoTpyaHuKaM IIKOJBI 3aIMpENaeTcsl AOMYyCKaTh yJalluXxcs MIKOJbI K padoTe ¢
K.

4. TlpaBuiia BeJeHHS y4eTa YCIEeBAEMOCTH U MOCENAeMOCTH YUAIIUXCS

4.1. Pabota yuutens 1O BEACHHUIO JAHHBIX TEKYIIEH YCIEBAEMOCTH YYallerocs
OCYIIECTBIISIETCS B pazjaene «KiacCHbIN KypHa».

4.2. Yuyutenb B COOTBETCTBHM C paclUCaHUEM 3aHATUH BHOcUT B DK cienyromiue
JAHHBIE: TEMYy YpOKa; OTCYTCTBHE YYaIlUXCS; OTMETKU YYalluXCs; JIOMAIIHEEe
3a/1aHue.



4.3. Yuutenb BHOCUT B DXK ydeTHYIO 3alUCh O MPOBEICHHOM 3aHITHU IO (PakTy B
neHb npoBeneHus. [I[pon3BoIuTE 3auCh YPOKOB 3apaHee HEJOIYCTHUMO.

4.4. Yautenb, 3aMEHSAIONIMNA OTCYTCTBYIOIIETO YUYWTENsA, HA BpeMs (J1aTy) 3aMEHbI
nostyqaeT JocTyn K XK Ha CTpaHHIle OTCYTCTBYIOIIETO YUUTENS U 3aOJHSET €ro B
YCTaHOBJICHHOM TOPSIJIKE.

4.5. Yder pe3yibTaToB YCIEBAEMOCTH yUaIIUXCS:

— pe3yabTaThl y4eOHOM EATeIbHOCTH OLIEHUBAIOTCS HA OCHOBAaHUU YCTHBIX OTBETOB
(BBICTYIUUICHUHM) y4YalllUXCS, NUCHBMEHHBIX pPabOT, MNPAKTHUUYECKOW JEesATEIHHOCTU
YUALAXCS;

— OTMETKH 32 YCTHBIC U TUCbMEHHBIE OTBETHI BHICTABJISIIOTCS B KOJIOHKY 3a TO YHUCJIO,
KOI'/ia MPOBOAMIIACh paboTa;

— B KJETKax Uil OTMETOK YYHUTEIb HMMEET IMPABO 3alUCHIBATH TOJIBKO OJWH W3
CJIEIYIOLIUX CUMBOJIOB: «2», «3», «4», «5», «H», «-». OT™MeTky «1» (enuHuIly) HE
BBICTABJISIOT. JIOIMyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY rpady;

— TIPU KOHTPOJBHBIX MEPOMPUSATHUIX, NPOBOJUMBIX YUYUTEIEM B COOTBETCTBUU C
TEeMaTUYECKUM ILJITAHUPOBAHHUEM, OOS3aTEIIbHBIM YCIOBUEM IPOBEACHUS KOHTPOJIS
SBJISIETCS BBICTABJIICHHME OTMETOK BCEM YYalllUMCS, MPUCYTCTBYIOIIUM Ha YpPOKE
(uckimroyas ciaydyau, KOorja yJaliuiicss JoJIroe BpeMsi OTCYTCTBOBAJ MO YBAXKUTEIbHON
npuurHe (Hampumep, 1o OO0JIe3HH), TOJATBEPKIACHHOW COOTBETCTBYIOIIUMHU
JOKYMEHTAaMHU );

— OTMETKH BBICTABJISIOTCS B rpad)e TOTo JHs, KOTJa MPOBOAMIACH TaHHAsS paboTa;

— OTMETKH 3a MUChbMEHHYIO pabOTy MPOCTABISIOTCS B CPOK HE Oosiee Tpex paboumx
JTHEeW ¢ MOMEHTA €€ HallMCaHUsl yJallliMHUCS;

— OTCpOYKA BBIMOJHEHUS YUYAITUMUCS 3aJaHus (Harpumep, oOydaromuiicss mpuIiesn
Ha 3aHATUS TOCNE JJIMTENbHONW Oosie3Hn) ¢ukcupyercs: B DX cumBoiom (-); B
AJIEKTPOHHOM JHEBHHUKE YYalllerocs CHUMBOJIOM (-), K KOTOpPOMY HEOOXOAMMO
HaMcaTb KOMMEHTAPU;

— BpeMs, 3a KOTOpOE€ YYallMICAd [OJDKEH JIMKBUAMPOBATH 3aJ0JKEHHOCTb, HE
MIPEBBINIACT OAHON Y4eOHON HEJENH MPY YCIOBUM MPUCYTCTBUS YUAIIETOCs B IIKOJIE,
B TEUCHHUE KOTOPOM Pe3yibTaThl OIIEHUBAHUS OTCPOUYCHHBIX 3aJaHUN JOJKHBI OBITH
BBICTaBJIEHBI yuuTenem B DK.

4.6. Y4eT nocenaeMoCcTy y4aluuxcsi:

— Y4HTENb 00s13aH Ha KaXJI0M YPOKE OTMEUYaTh OTCYTCTBYIOIINX YUYAITUXCS;

— [IPpY OTCYTCTBUHU YYaIIETOCsS Ha YPOKE YUUTEIb pocTaBisieT «H»;

— y4Jammuecs, UMEIOINNe MEIUIMHCKYIO CIIPaBKy 00 OCBOOOXKIEHUHU OT (PU3NYECKUX
Harpy3o0K, JI0JDKHBI PUCYTCTBOBATh HA YpOKaxX (PM3MUECKOU KYJIbTYPhl U BHITIOTHSATH
WHJIUBUIYaJIbHBIC 3aJaHUS.

4.7. OdopmiieHHE TEMBI YPOKa:



— paboTa yuyuTenss NO BEACHUIO Yy4yeTa BBINOJHEHHUS Y4YEOHBIX MPOrpamMm H
MIPOBEJICHHBIX 3aHSITUI OCYILECTBIISIETCS B pazzese « TeMbl ypOKOB U 3a/IaHUS»;

— B HavaJlie y4eOHOro Troja y4YWTeldh BHOCHUT TEMAaTUYECKOE IUIAHWPOBAHHUE IIO
npeaMery B paznen «llnanupoBaHue ypoKoB» Ha CPOK OT OJHOU y4eOHOM 4eTBEPTH
no rojga. Ecnum  yuuTens WCHOBITBIBAET TPYOHOCTH IMPU BHECEHHH B JKypHall
TEMaTUYECKOro TUIAHMPOBAHUSA, OH MOXKET 3amojHuTh ¢ain Microsoft Excel mo
YCTaHOBJICHHOM (opMe U mepenaTh aaAMUHHUCTpaTtopy DK 11 UMIOPTUPOBAHUS B
2X;

— yumTenb BHOocWT B OJK ydeTHyH 3amuch O TeMe ypoka 1o ¢akTy B JICHb
MIPOBEICHUS;

— yueTHas 3anuch B D)K 10OMKHA COOTBETCTBOBATH TEME MPONIECHHOIO Ha YpPOKE
Marepuaa.

4.8. JlomaniHee 3a1aHue:

— yuutenb BHOCUT B DK mHdoOpmaruio o goMairHeM 3aJaHud B J€Hb MPOBEICHUS
3aHsaTusa g0 17:30;

— B rpade «JlomamHee 3amaHue» (PUKCUPYET COJACpKaHHUE 3aJaHusl, CTPAHMUIIBI,
HOMEpa 3aJad U YIPAXHEHUM C OTpaXEHHEM CHeuuPUKH JTOMaIIHE paOOoThI
(TOBTOPHUTS..., COCTAaBUTH IJIaH, TAOJIMILY, BOIPOCHI U T. I1.);

— odopmisieT aoMalIHee 3aJaHhe€ TBOPYECKOrO XapakTepa, Hampumep, claelaTh
PUCYHKHM, HamucaThb COYMHEHHe, B Trpade «JlomaiiHee 3amaHue» CIEAYIOMIUM
obOpazoMm: «TBopueckoe 3a/1anre: BHITIOJIHUTD PUCYHOK K CKa3Ke...»;

— BHOCHT 3anuch «HauBUayansHoe 3a1anue» B rpady «JlomaiiHnee 3aganuey, eciu
npejyiaraeT yyanuMcsi THAUBUTyalbHbIE 3a/1aHMUS;

— HE 3aJaeT JOMalllHee 3aJlaHie U BHOCUT B moJie «JlomaniHee 3aganue» 3anuch «He
3aJ1aHOY;

— HE 3a/1aeT JIOMallHee 3aJJaHHU€ MOCIe KOHTPOIbHBIX MEPOIIPUITHI, HA KAHUKYJIBI.
4.9. BricTaBneHrE UTOTOBBIX OTMETOK:

— YYMUTENb BBICTABIISIET OTMETKH 3a OTYETHBIM MEepuoj ydammumcs B pazgen K
«['omoBas oTMETKaY;

— B KOHIIE OTYETHBIX IEPUOJOB BBICTABIISICT OTMETKH YYalllUMCS 3a YETBEPTh,
MOJIYTrOAME, TOJl B CPOKH, OMPEACIICHHBIE JUPEKTOPOM IITKOJIBI, HO HE MO3/IHEE YeM 3a
JIBa JTHS JI0 OKOHYaHUsI y4eOHOTO NIEPHO/Ia;

— Uil OOBEKTUBHOW aTTeCTallMd OOYYalOIIMXCS 3a YETBEPTh Y4YUTEIb OO0s3aH
BbICTaBUTh B DK He MeHee Tpex OTMETOK, a JUisl aTTeCTalluM 3a MOJYrogue — He
MEHEE IMITH OTMETOK, C 0053aTeLHBIM YYETOM KauecTBa 3HAHUN 00yJaronuxcs 1o
MMMCbMEHHBIM, JTA0OPATOPHBIM U MPAKTUYECKUM PadOTaM.



5. OYHKUHMH ¥ AeITeJILHOCTD MoJib3oBaTeaeid 7K

5.1. ITonp3oBarensimMu DK sIBASIOTCA:

—  QJIMMHHUCTpalUMs IIKOJBL: JUPEKTOpP  IIKOJbI, 3aMECTUTENN JHUPEKTOPa;
PYKOBOJUTENN CTPYKTYPHBIX MOAPA3ACICHUN;

— MEJIarory;

— KJIACCHBIE PYKOBOJIUTEIIN;

— aucneTdep o0pa3oBaTeIbHOM NESITeIbHOCTH;

— agmuHucTparop IXK;

— paOOTHUKHA METUITMHCKOU CITY>KOBI IIIKOJIBI;

— CHEIUATUCT KaJPOBOH CITYKOBI IITKOJTHI.

5.2. VYuammecs #W UX poAauTeNd (3aKOHHBIE TMPEJCTABUTENN)  SIBIISIOTCS
MOJIb30BATENSIMU IEKTPOHHOIO THEBHUKA.

5.3. JIUpEeKTOp WIKOJIBI yTBEPKAAET:

— Yy4eOHBIH IJIaH He Mo3aHee 1 anpens npeAecTBYOIero yueOHoro roja;

— MEJaroruyecKylo Harpy3ky Ha 4eTBepTh (MOJyroAue/ydyeOHBIM Toj)) HE MO3HEe
YeM 3a JB€ HEJENH 0 Havajga y4eOHOro nepuoaa;

— pacnucaHue 3aHATUN Ha Y4eOHBbIN Mepruo/1 HE O3HEE YEM 3a OJIHY HEAEINIO J0 €ro
Hayana;

— CIIUCOYHBIN COCTaB y4alllMXCs KJIACCOB IIKOJIBI HE Mo3/1Hee 31 aBrycra;

— CIIHCOK KJIACCHBIX pYKOBOAMTENEH He o3aHee 31 aBrycra.

5.4. 3amecTuTenb TMPEKTOPA IIKOJIbI IO 00pa30BaTENIbHOMN 1€ATEIbHOCTH:

— OCYILECTBIIIET HEMOCPEACTBEHHOE PYKOBOJICTBO CHUCTEMOM pabOThHI MO BEJECHUIO
2X;

— 10 OKOHYAaHMM YYEeOHOro roja Mojy4yaeT y aaMuHHcTpaTropa komuu XK Ha
ANIEKTPOHHOM HOCHUTENE HH(POPMAIIUU — ONITUYECKOM AUCKE MO Kiaccam;

— TpOBEpEeHHbIE Ha paboOTOCIOCOOHOCTh TBepable konuu XK 3ameyaTbiBaeT B
KOHBEPTHI, 3aBEPsET MOAMUCHIO, paciiuPOBKON MOAMKUCH U JATOM;

— OCYLIECTBJISIET KOHTPOJb 32 CBOEBPEMEHHOCTBIO OTPAXKEHUS B IKypHaJe
pacrucaHus U y4eTOM 3aMEIICHHBIX U MPOMYIICHHBIX YPOKOB (3aHITHI).

5.5. PyKoBOIUTENM CTPYKTYPHBIX NOAPA3AECICHUMN IKOJIbIL:

— CBOEBPEMEHHO MPEAOCTABIAIOT AHUCHETYEpPY OO0pa30BaTEIBHOTO YUYPEKICHUS
naHHble 11 3anonHeHus JXK: cxemy 0Oy4yeHHs, CIUCOK W3Y4YaeMbIX JUCHUILIMH
(mpemMeToB) IS KaXAO0ro Kiacca/Tpymmbl, CBEICHHS O TMEpuoaax OOydeHUus u
aTTeCTallly U T. [I.;

— 10 OKOHYAHUU YETBEPTEH U MOIYTOIUN COCTABJISIOT OTYETHI MO0 pabOTe YUUTENECH C
2X;



— [0 OKOHYaHMM YYEOHOro Tofa KOHTPOJUPYIOT pacreyaTky naHHbix XK ¢
pe3ynbTaTaMu OOydeHHsI B Y4€OHOM roay (MTOTOBBIMH OTMETKAMHM) IO Kjaccam H
MPABUJIBHOCTh UX 0(DOPMIICHHUS KIACCHBIMU PYKOBOJIUTESIMU;

— WH(OPMUPYIOT MEaTrOTOB O BBISIBJIICHHBIX OITHOKAX, TOMYIIEHHBIX MU TIPU padoTe
c 9XK;

— OCYLIECTBISIIOT KOHTPOJIb 3a peanu3aiueil QeaepanbHbIX TOCYJapCTBEHHBIX
o0pa3oBaTeNbHbIX CTAHAAPTOB 00IIero oOpa3oBaHus, (eAepaTbHOTO KOMIIOHEHTA
roCyJapCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB 00ImIero oOpa3oBaHMs; 3a
BBITIOJITHCHHEM yUEOHBIX TUTAHOB; TTPOTHO3UPOBAHUEM X0J1a, PA3BUTHUS M PE3YJIHTATOB
0o0pa3oBaTENbHOM JESITEIBHOCTH IO KjaccaM; MpaBWIbHOCTHIO BeneHus XK
CBOEBPEMEHHOCTBIO OTPAXEHUSI B JKypHAJE€ pACHUCAHUS; 3allOJTHEHUEM >KypHaia
MelaroraM  CTPYKTYPHOTO TOJAPA3/CIICHUSI; CBOEBPEMEHHOCTHIO BBICTABIICHUS
OTMETOK W PE3YyJbTAaTOB 3aHATHI; HAIMOJIHAEMOCTbIO OTMETOK; OTPAXKEHUEM
MMOCEUIAEMOCTA 3aHATHUM; CBOEBPEMEHHBIM 3alOJHEHHEM pas3feia JAOMallHUX
3aJlaHUii; COOTBETCTBHMEM JIOMAIIHUX 3aJaHU TpeOOBaHUSM IO COJEPNKAHUIO U
o0beMmy.

5.6. Yaurens (egarorndeckuii pabOTHHK):

— otpaxkaer B OX xom oOpa3oBaTelbHOM NESATEIBHOCTH B COOTBETCTBUU C
o0pa3oBaTenbHON NPOrpaMMO U y4eOHBIM TUIAHOM;

— ©XKEIHEBHO BHOCHUT B >KYpHaJ CBEJICHHS O 3aHATHIX IO MPEaMETy (TeMax YpPOKOB,
3aIaHHBIX JJOMAIHUX 33/IaHUSX);

— oueHuBaeT ASOPEKTUBHOCTL M PE3YNHTATUBHOCTH OOYYEHUS YYaIIUXCs II0
npeaMery (Kypey, IporpaMMe), yYuThIBasi OCBOCHUE 3HAHUM, OBJIAJIEHUE YMEHUSIMU,
pPa3BUTHE OIbITAa TBOPUECKOM JEATETLHOCTH, TO3HABATEILHOIO HHTEPECA YUaAITUXCS;

— BHOCHUT JaHHble 00 YCIEBA€MOCTH Y4YallIUXCs, CBOECBPEMEHHO IMPOCTABIISECT
MOJYyYCHHbIC YYEHHKAMU OTMETKH, B TOM 4YHCJE 4YETBEpPTHbIE (TOJYro/I0OBBIC) W
rOJIOBBIE;

— OTMETKM 3a THUCHhMEHHbIE pPAOOTHI BBICTABISIET B CPOKH, MPETyCMOTPEHHBIC
HOPMaMH MX MPOBEPKH, HO HE TIO3HEE TPEX JHEH C MOMEHTA ITPOBEICHUS PaOOTHI;

— B3aHOCHUT CBOECBPEMEHHO JaHHBIE O TIOCEIIAEMOCTH YYalllUXCs, BBITOJTHEHUU
JIOMAIITHUX 3aJIaHUM;

— 3anojHger DK Kak 3amMemariuil yduTeiab (BBOAUT JIaHHBIC O IPOBEIECHHOM
YpOKE) B YCTAaHOBJIEHHOM IOPSIKE MPU OCYIICCTBICHUH 3aMEHBI.

5.7. KitaccHbIe pyKOBOIUTEIN:

— KOHTPOJIMPYIOT aKTyaJbHOCTh MH(OpMAIUU 00 ydaIluxcsi, POJUTENSIX M CIUCKAX
CBOETO KJlacca W WH(DOPMUPYIOT OUCTIeTYepa OO0pa30BaTEIBLHOTO YUYPEXKICHUS O
J0OBIX U3MEHEHUSX, BHECEHHBIX B JKypHAaJ;

— QHAJIM3UPYIOT YCTIEBAEMOCTh M TIOCEIIAEMOCTh YPOKOB YUAIITUMHUCSI CBOETO KJIacca;



— KOHTPOJIUPYIOT CBOEBPEMEHHOCTh 3aIllOJIHEHUSI U BHECEHUSI TIeIaroraMu JIaHHbIX 00
YCIEBAEMOCTH U MIOCEIAEMOCTH yJalIuxcs cBoero kiacca B 9XK;

— UHGOPMHUPYIOT POJIUTENEH 00 YCIIEBAEMOCTH U MOCEIAEMOCTH JETEH MOCPEICTBOM
OTYeTOB, C(OPMUPOBAHHBIX HAa OCHOBE JaHHBIX DK, B TOM 4mcie MO 3ampocam
POIUTENEN;

— 3HAKOMST YYAIIUXCAd W HUX POJUTENEH C HOPMATUBHBIMU JIOKYMEHTaMH,
JOKaJAbHBIMM ~ aKTaMd U  HHCTPYKUUSMH, PErIAMEHTUPYIOIIUMU  MOPSAOK
HCcIojib30BaHus JK;

— MPEAOCTABISIOT MO OKOHYaHUHM Ka)XOW YETBEPTH PYKOBOIUTEIIO CTPYKTYPHOIO
MO/Pa3/IeNICHUsI OTYETHI 00 YCIIEBAEMOCTH U MOCEMAEMOCTH YUalIuXcsl Kiacca;

— OpraHu3yloT ONEPATHBHOE B3AMMOJECHCTBHE MEXIYy YYAIIUMHCS KJacca, HX
ponuTeNsIMA  (3aKOHHBIMH ~ TIPEICTABUTENIAMH), aJMUHHUCTpPAIlMEHd  IIKOJIBI U
reJaroraMy ¢ moMomib 9K;

— KOHTPOJIUPYIOT €XKEAHEBHO pPETUCTpalMI0 (akTa MPUCYTCTBUS/OTCYTCTBUS
YYaIlleroCcs Ha 3aHATHSIX.

5.8. lucnieruep 0Opa30BaTENBHOIO YUPEKICHUS:

— BBOJUT U KOHTPOJIMPYET AKTYaJIbHOCTh AaHHBIX yyammxcs mwkoisl (P. U. O., roa
POKJIEHHUs, TOJI, KOHTAKTHBIE JAaHHbIE, J00aBiIeHUE (PU3MYECKOrOo JUUA B TPYMILY
«YUYeHUKW», HA3HAUYCHUE YYETHBIX JAHHBIX JJII BXOJAa B AJICKTPOHHBINA JTHEBHUK)
(paznen 9K «YueHukn»);

— BBOJUT M KOHTPOJHMPYET AKTyaIbHOCTh [IaHHBIX O POAUTENSAX (3aKOHHBIX
npencraButensx) yvammxcs (@. M. O., creneHb pojcTBa, KOHTAaKTHBIE JIaHHBIE,
noOaBiieHHe (Qu3nueckoro jauma B rpynny «Pomurenw», npuBsizka poauTens K
NpoQuIII0 y4YeHHKA, Ha3HAUEHHE YYETHBIX JAaHHBIX [JIs1 BXOAAa B DJIEKTPOHHBIM
nHEeBHUK) (pazaensl DXK: «Du3udeckue JIuiay, « Y YeHUKN»);

— BBOJUT M KOHTPOJMPYET aKTyalbHOCTh JAHHBIX O JIBWKEHUU ydyauiuxcs (pasaen
92X «lIpuka3pl 0 IBMKEHUSIX KOHTHHTEHTA»), DJIEKTPOHHBIN TIEPEBO YUAIIUXCS U3
KJ1acca/TpyMIibl B KJacc/Tpynily Ha OCHOBaHUM MPUKA30B JUPEKTOPA IIKOJIbI;

— dopmupyet B DK crincku knaccoB (pasnen XK «Kmaccewn»);

— ¢opmupyet B DK cnucku yuyeOHBIX TPYIN B paMKax Kiacca/mapaiienu (pasuen
XK «I'pynmnbl 00yueHus»), OTpakaeT U3MEHEHUS B CIUCKax TPYIN (3a4MClICHHE,
BBIOBITHE, IEPEBOJI YUAILLIUXCS);

— BBOJIUT JaHHble s (opmupoBanus B XK yueOHoro mnana (pazgen 9K
«YueOHBI m1any);

— Ha3HAyYaeT y4YHUTeNeH 1Mo npeaMeraM JJisd KaXaA0ro Kiacca/Tpynibl B COOTBETCTBUU
C Y4eOHBIM pacrucaHueM;

— HACTpaumBaeT CXEMbl OOyUYeHMS i1 Ha4aJlbHOM, OCHOBHOMW M CPEIHEH IIKOJIBI
(paznen DK «I'padux 00ydeHuUsI»): CIMUCOK U3yYaeMbIX TUCHMUIUIMH (MPEIMETOR) IS



KaXJOTr0 KJacca/Tpynmbl, Mepuoj OOydeHMs, MEepUuoj aTTecTallid, KaHUKYJIbI,
yueOHasi HeJieTsl, IEPEHOCHI MPa3THUKOB;

— Qopmupyer B DX CHOUCOK KIACCHBIX PYKOBOAMUTENEH U KOHTPOIUPYET
aKTyaJlbHOCTh JTaHHBIX (pa3nen DK «Ha3zHaueHne KIacCHBIX pyKOBOJIUTENIEH»);

— 3anoaHseT rpaduk 3x3ameHoB (pasnen XK «I'paduk 3K3aMEHOBY);

— BBOJUT JlaHHble 00 OpraHu3anuu 3ameH mnpenonasarenei (pasgen K «3amena
npenojaBaTeneiny);

— 3aloJIHAET TeMaTHYeCKue IUIaHupoBaHWs 1o npeameram (pasgen IXK
«KanennapHo-TeMaTH4ECKUE TUTAHBDY);

— pacnpenensieT y4eOHyr Harpy3Ky COIVIACHO y4e€OHOMY IUIaHy B COOTBETCTBUU C
YTBEPKICHHBIMUA CIHCKaMU YYUTEIEH-NPEIMETHUKOB, KJIACCOB, YYE€OHBIX TIpymI
(paznen DX «Pacnpesnenenne Harpy3Km»);

— BBOJUT JaHHbIe U popMupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIE PACIIUCAHUS
3aHATUN Ha y4eOHBIN nepuojl (4eTBepTh, noayroaue, ron) (paszaen XK «Pacnucanue
3aHATUI).

5.9. Anmunnctparop 9K:

— 3aKphIBaeT NpPEeAbIAYIIMHA Y4YeOHBIM IO/, OTKPHIBAET HOBBIM Y4Y€OHBIM TOJ
(ycraHoBKa/mepeBo1 B HOBBIN yueOHbIl ros — pa3aen XK «Hactpolika nporpamMmsy,
nojapasnen «Tekymuii yaeOHbIN To1»);

— Ha3HaydaeT noib3oBareneil 7K, To ecTh HAJENseT paBaMu JOCTya IPU OTKPBITUU
HOBOTO y4ye€0HOro roja B COOTBETCTBUM C YYE€OHBIM IUJJAHOM, PpACHUCAHHUEM,
MpUKa3aMH TUPEKTOPA IIKOJIbI;

— yCTaHaBJIMBAET pacnucanue 3B0HKOB (paznen JK «Pacnucanue 3BOHKOBY);

— MpPEeAOCTaBIIAET JOTUHBI M mapoiu ana goctyna Kk XK (aHeBHuKY) (pasgen DK
«Duznueckue Jua);

— oOecrnieunBaet B3auMmozeiicTBue IK M CMEXKHBIX CHUCTEM, BBINOJHAET PE3EPBHOE
KOIHMPOBAHUE JAHHBIX;

— KOHCYJIbTUPYET nojb3oBarenieid DK mo Bompocam paboThI C HUM;

— OCYHIECTBJISIET TeXHHUUYECKoe oOcnyxuBanue XK, B TOM 4YHUCIIE€ YCTaHABIMBAET
OOHOBJICHUSI KOH(MUTYpaIluW; €XKEIHEBHO MPOBOJUT PE3E€PBHOE KOIMUpOBaHHE 0a3
JAHHBIX; yAAJISeT NOMEUYEHHbIE OOBEKThl; HACTPAUBAET (CUHXPOHU3UPYET) JaHHBIC
Mexay DX u anekTpoHHbIM AHeBHUKOM (pasnen DK «HacTpoiika cuHXxpoHU3auuu
TaHHBIX»);

— ocymecTBisier agMuaucTprupoBanue DK (pazaen DK «AIMUHUCTPUPOBAHUEY ),

— pa3rpaHMYMBacT Mpasa JOCTyNa IOJb30BATENEd B COOTBETCTBUU C LEISAMU U
3aJjadyaMu 00pa30BaTENIbHOM NEATENbHOCTH U Y4eOHON Harpy3Ku Ienaroron (paszen
XK «HacTtpoiika moibp30BaTeseil U mpasy).

5.10. PaGoTHUKHM MEAUITUHCKOM CITYKOBI IIKOJIBI:

— 3aMOJHSIOT B Havase y4yeOHoro roaa pasaen «JIMcTok 310poBbs»;



— 00ecneurBaloT aKTyallbHOCTh JTaHHbIX pazzaena XK «JIMcTok 310poBbs» B TE€UEHUE
roja.

5.11. Crneuuanuct KaapoBOM Ciy’)KObl BBOJUT M KOHTPOJUPYET aKTYaJbHOCTh
JTAHHBIX:

— 0 MEJAaroru4ecKux COTPYAHHUKAX IIKOJIBI: IPUEM Ha paboTy, YBOJIbHEHHE, IEPEBO/I,
NPUBSI3KA COTPYIHUKA K MOAPA3ACIICHUI0, HA3HAYEHUE JOJKHOCTH (OCHOBHOM U T10
COBMECTUTENBCTRY), MpUBs3Ka K rpynne «CotpyaHnukn» (pazaensl XK «Duznyeckue
muna», «llpuem Ha paboTy», «YBoubHeHHE», «KaapoBble mnepeMenieHus»,
«COTpyAHUKN»);

— CTPYKTYPHBIX MOAPA3ACICHUSIX, YIACTBYIONTUX B 00pa30BaTEeIbHON NEATEIHHOCTH:
CIIUCKH COTPYJAHHKOB TOJPA3ACICHHUM, MOKHOCTH COTPYIHHKOB, B TOM YHCIEC
pykoBoautenel, rpaduk pabotsl (pazaenst XK «llogpaznenenus», «JlomkHOCTHY,
«I"paduku paboThI»).

5.12. Cexkperapp (pedepeHT) ocymecTBiaseT GOpMUPOBAaHUE MPHUKA30B O JIBHKEHUU
ydamuxcsi (3a4uciieHHe, BbIOBITHE, OKOHYAaHHE Y4eObl, TEpPeBO] B JPYyroi
KJIaCcC/TpyIIiLy).

5.13. VYuyammecs MWKOAB W HMX POAUTENIH (3aKOHHBIE TMPEICTABUTEIN) HUMEIOT
CJIEIYIONTHE BO3MOXHOCTH IPH TTOJIb30BAHUH AJICKTPOHHBIM THEBHUKOM:

— MOJIy4aroT MH(GOPMAIIUIO O IOMAITHUX 3a/IaHUSX;

— MOJIYYarOT IaHHbIE 00 YCIIEBAaEMOCTH O0yUYarOIINXCS (BHICTABICHHBIX OTMETKAX ).

6. IlpaBa mosb3oBareseit K

6.1. Bce nonp3oBarenu 9K UMEIOT IpaBO UCITOJIB30BATh €TI0 B €KETHEBHOM PEXUME.
HckitoueHreM SBISETCS MPOBEACHHE TEXHUYECKUX pPabOT, KOTOpPhIE MOTYT
MPOBOJIUTHCA B CPOK HE 00Jiee CYTOK C YBEAOMJIEHUEM IOJIb30BaTENEH 3a HEACIIO 10
Hayasa pador.

6.2. KraccHble pyKOBOAWTENIM UMEIOT MpPaBO HH(YOPMHUPOBATH POIUTENEH O
COCTOSSHUM  yCIEBAa€MOCTM M  IIOCEIIaEMOCTH MX JIeTed 4Yepe3  OTYETHI,
chopMUpOBaHHbBIC Ha OCHOBE JJaHHBIX DK, 0 HEOOXOIUMOCTH.

7. OTBETCTBEHHOCTD MoJb3oBarejei DK

7.1. Bce mosib30BaTENH HECYT OTBETCTBEHHOCTD!

— 3a Hapymenue TpedoBanuii denepanpHoro 3akoHa oT 27.07.2006 Ne 152-d3 «O
MEPCOHANBHBIX JTaHHBIX);

— pasriaiieHre CBOMX YYETHBIX JJAHHBIX (JIOTHH, MapoJib);



— HapyuieHue TpeOOBaHUM HOPMATHUBHBIX IPABOBBIX JOKYMEHTOB, B TOM YHCIIE
JIOKAJIbHBIX aKTOB M MHCTPYKIMN, OMPEACNSIONMX MOPSAOK uchoiab3oBaHus DX B
COOTBETCTBUHM C 3aKOHOATEILCTBOM PD.

7.2. JIApEKTOp IIKOJBI HECET OTBETCTBEHHOCTh 34 CBOEBPEMEHHOE YTBEPIKICHHE
y4eOHBIX IIaHOB, IJIaHA pacHpellesICHUs] MeJaroru4eckoil Harpy3ku U y4eOHOro
pacrucaHusl.

7.3. 3amecTuTenb AUPEKTOpa MO  00pa3oBaTENbHOW  JIESITENIBHOCTH  HECET
OTBETCTBEHHOCTH:

— 3a CBOEBPEMEHHOCTb (POPMHUPOBaHUS YUEOHBIX IUJIAHOB, IJIaHA PACIpeleTICHHS
MeIarOrM4eCKON HArpy3KU U y4€OHOTO PaclyCaHuUs;

— pacrmeyaTKy COOTBETCTBYHOIIMX pazaenoB DK B KoHIlE yuyeOHOro roja M HX
odopmIICHHE.

7.4. Anmunauctparop DK HeCeT OTBETCTBEHHOCTb:

— 3a OecrnepeboitHoe GyHKIMoHUpoBaHWe XK, 0a3 MaHHBIX U CMEXHBIX CHCTEM
CBSI3U;

— BBITIOJTHEHUE PE3EPBHOTO KOMMMPOBAHUS JAHHBIX;

— HAaIMOJHEHUE U aKTyaJIbHOCTh 0a3bl JaHHBIX PA0OTHUKOB IIIKOJIBI.

7.5. PyxoBomutens IT-cmyxObl 1mkonbl u  anMmuHHcTpaTtop XK Hecyr
OTBETCTBEHHOCTH:

— 3a CBOEBpPEMEHHOE€ coxpaHeHHe Komuil O Ha 5SJIEKTPOHHOM HOCHUTEIE
uHdopmaruu (ONTHYECKOM JHCKE) U pacleyaTky JOKYMEHTOB Ha OyMa)KHBIX
HOCHUTEIISIX;

— COOTBETCTBHE Yy4deTHbIX 3anuced OXK ¢akram peanuzanuu o00pa3oBaTENbHON
NeATEIIbHOCTH;

— MPAaBWJIBHOCTBIO UCIIOJB30BaHus XK.

7.6. PyKOBOIMTENN CTPYKTYPHBIX MOAPA3ACICHUN IKOJIbI HECYT OTBETCTBEHHOCTb:

— 3a CBOEBPEMEHHOE MPEOCTABICHUE TUCTIETYEPY OOpa30BATEIBHOTO YUPEHKIACHUS
undopmaruu  ans  3anonHeHus OXK: cxema 0O0y4deHUs, CHHCOK H3y4aeMbIX
JTUCIUIUIMH ~ (MPEIMETOB) JUIsl  KaXJOro KJacca/Tpymmbl, Mepuoj OOydeHHs,
YTBEPIKJIECHHBIA yUeOHBIN IUIaH, TIEPUOJ aTTECTalluM, KaHUKYJIbl, yueOHas Hemers,
MIEPEHOCHI MPA3THUKOB, rpaduK IK3aMEHOB,

— KOHTPOJIb BEJICHUS MIEAArOraMy CTPYKTYPHOTO noapaszaenenus XK

— CBOEBPEMEHHOE COCTaBJIEHME OTYETOB O pabdoTe yuyuTelIedl CTPYKTYPHBIX
nojapasaenenuit ¢ XK 1mo okoHUaHUU YETBEPTEH (MOTYT0IUiA/TO1A).

7.7. Yuutens (negaroru) HECyT OTBETCTBEHHOCTb:

— 32 CBOEBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTh W aKTYaJbHOCTh JaHHBIX 00
YCIEBAEMOCTH U MOCEIIAaEMOCTH yUaluXCsl;

— eXKeJHeBHOe 3amnoyiHeHne JK;

— yCTpaHEHHUE BBISIBJICHHBIX OITNOOK MpH BeaeHuu IK;



— COXPaHHOCTb CBOMX PEKBU3UTOB JIOCTYyNa, WCKIIOYAIOIIYI0 IOAKIYECHUE
ITIOCTOPOHHMUX.

7.8. KnaccHble pyKOBOJUTEIIHN HECYT OTBETCTBEHHOCTb:

— 32 CBOEBPEMEHHOCTb BHECEHHS, JOCTOBEPHOCTb M aKTYaJbHOCTh JAHHBIX 00
YCIIEBAEMOCTH U MOCEIAEMOCTH YYaIIuXcs;

— JIOCTOBEPHOCTh M aKTyaJIbHOCTh CIMCKOB Kjlacca U MHpopManuu o0 ydamuxcs U
ux pogutensix (. U. O., Homep TenedoHa, aapec 3JIEKTPOHHOM MOYTHI);

— CBOEBPEMEHHOE HH()OPMHUPOBAHHE POAMUTEIEH O COCTOSIHUM YCIEBAEMOCTH MU
MIOCEIIAEMOCTHU UX JieTel mocpeactsoM JK;

— TpPENoCTaBlieHWE 10 OKOHYaHMHM YYeOHBIX YeTBEepTed (MOJyroamii/rona)
PYKOBOJUTEISIM CTPYKTYPHBIX TMOJPA3JCICHUl OTYETOB 00 YCIEBAEMOCTH H
IIOCELIAEMOCTH yYaIluXcs Kiacca.

7.9. Jlucneryep 00pa3oBaTEIbHOIO YUYPEXKACHHUS HECET OTBETCTBEHHOCTh 3a
CBOEBPEMEHHBII BBOJ U MOJACPKAHNE B AKTYAJIbBHOM COCTOSIHUH JAHHBIX YYalllUXCs
LIKOJIBI, PACIIMCAHUE 3aHATUM, OTPAKECHUE JIBMXKCHMS Y4YaIllMXCs, BEICHUE JKypHaJla
3aMEH, aKTYaJIbHOCTh OTYETA 110 3aI0JHEHHUIO )KypHAJIA [I€1aroramu.

7.10. PabOOTHMKM MEIWUMHCKOW CIIy’)KObl IIKOJBI HECYT OTBETCTBEHHOCTh 3a
CBOEBPEMEHHOCTB 3aI0JIHEHUS pasaena «JIMCTOK 310pOBbs» U AKTyaIbHOCTh JAHHBIX
B HEM.

7.11. Cneumanuct KagpoBOHl ciyKObl HECET OTBETCTBEHHOCTh 3a BHECEHHME U
KOHTPOJIb 3@ AKTyaJbHOCTBKO JAHHBIX O COTPYAHUKAaxX U  CTPYKTYpPHBIX
MOJIpa3/IeJIEHUSAX IKOJIbI, YIaCTBYIOIIUX B 00pa30BaTeIbHON ACSITEIbHOCTH.

8. OTueTHbIE MEPUOBI U XPaHeHHE HH(POPMAIIUH
8.1. OT4eTsl MO yCNEBAEMOCTHM M IOCEIIAEMOCTH CO3/Ial0TCS B KOHIIE YETBEPTH,
MOJIYTroAusl U y4eOHOro roja.
8.2. Otuer o 3anoaHeHnr K M HAKOIUIIEMOCTH OTMETOK CO3JaeTCS €XKEMECSIYHO.
8.3. Ilo 3aBepiieHUM OTYETHOrO Tepuoja (YETBEPTH, MOIYroAus, y4eOHOTO roja)
WTOTOBBIC BEJIOMOCTH pacIieuaThIBAIOTCA Ha OYMa)XHOM HOCHTENE, 3aBEPSIOTCS
MO IITUCSAMHA 11€1aroros., KJIACCHBIX PYKOBOJUTENEH, PYKOBOJUTENEH
COOTBETCTBYIOIIMX CTPYKTYPHBIX TMOJpa3/IeICHU, 3aMECTUTEIs JUPEeKTopa TIo
00pa3oBaTeNbHON JEATEIbHOCTH.
8.4. Ilo oxoHuaHMH Y4Yye€OHOTO TOJa HTOTOBBIE BEIOMOCTH IMPOIIMBAIOTCS,
MPOIIHYPOBBIBAIOTCSA, OIEYATHIBAIOTCA M CHAIOTCS B apXWB Il XpaHEHUsS B
YCTaHOBJICHHOM MOPSJIKE.
8.5. Ilo oxonuanuum yueOHOTO Toma monHas Bepcus XX mepeHocuTcs Ha
AJICKTPOHHBIA HOCUTENIb HWH(OpMalMM — ONTHUYECKUW JHCK, OIeYaThiBaeTCs,
3aBepsETCS MOAMUCHIO 3aMECTUTEN AUPEKTOpa MO0 00pa30BaTEIBLHON JIESITEIHLHOCTH
1 paciu@poBKOM MOAMKUCH U XPAHUTCS B apXUBE B YCTAHOBJICHHOM MOPSIJIKE.
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